INSTRUCTIONS FOR POSTER PRESENTERS AND AUTHORS
General Information

1. Abstracts will be accepted via e-mail submission only.  PDF format is required. The co-authors must agree with the content of the abstract.  See example below.

2. All presenters must register for the symposium. 

3. Any submittals not conforming to the guidelines will be returned for resubmission.  Proofread carefully, remove any instructions.  Exactly what you submit will be printed in the 2010 Symposium proceedings if your paper is selected for presentation.

Abstract Preparation

1. The abstract must not exceed the following limits:

· Limit to one 8.5” X 11” page

· Page margins: Top = 1”; Bottom = 0.5”; Left and Right = 0.5” 

2. Abstract title must be in 14pt Times New Roman, Title Case (Upper and Lower Case), italicized, left-justified. 

3. The Authors’ names and affiliations must be in 10pt Arial, bold, right-justified.  Presenting author is indicated by an underline.  All other co-authors are not underlined.  All authors are represented by the surname followed by their initials (e.g. Smith, B.). The affiliations must be typed under the list of the authors’ names.  Affiliations must indicate institute, city, state, and country.  Do not include degrees or professional titles (e.g. Dr., Prof., etc.).  Authors on several abstracts must ensure that their names and affiliations are consistent between the different submissions.

4. If more than one author/affiliation, superscript numbers should be used to indicate the correct affiliation. Take a new line for the authors’ affiliations and number each one starting with 1 for the first. Example:  

Smith, J. R.1, Jones, P.2, Brown, R.1
1 University of Sydney, Sydney, NSW, Australia

2 Stanford University, Palo Alto, CA, USA
5. Insert one line between the list of author/s and the abstract body.  

6. Abstract text must be in 12pt Times New Roman, left-justified single-spaced.

7. Subtitles may be used (e.g. Introduction, Methods, Results, Discussion, References). Leave a line between sections but do not indent.

8. Pictures, tables, and graphs may be included within the limits specified.  Ensure that any figures/tables/graphs are within the printable area of the page.  The conversion of your word file to a pdf file may result in omission of images if they are not within the printable area of the page.

9. Use standard abbreviations only.  Within the body of the abstract, when using abbreviations, spell out the name in full at the first mention and follow with the abbreviation in parenthesis.  Abbreviations may be used in the title, provided the name in full is outlined in the body of the abstract.

Type Your Title Here (14pt Times New Roman, Title Case, italicized, left-justified)

Surname, X. Y.1, Surname, X. Y.2 

1Institute, city, state, country

2Institute, city, state, country

 (10pt Arial, bold, right-justified)
Type or import your abstract text here (12pt Times New Roman, left-justified single-spaced).

